MYHULIMTTAJIBHOE BXOPKETHOE OBIIEOBPA30BATEJIbHOE
RCKUM JIMLIEN»

[TOJIOXEHHME

06 06paboTKe U 3aIUTE [IEPCOHANBHBIX TaHHBIX PAOOTHUKOB MYHHULHUNIANLHOTO
G10KETHOTO 0611e00pa30BaTeNbHOTO yupeskaeH s I. Xabaposcka «Bomoyaesckui
TULen»

1. OBIIUE MOJIOKEHHA.

1.1. Hacrosmee IlonoxkeHue ycTaHaBIMBaeT MOPALOK IOJYy4YCHHUA, yHETa, 00paboTKH,
HAKOTIEHUS M XPaHEHHS [OKYMEHTOB, COJepKallMX CBEJACHHs, OTHECCHHDIC K
[epcoOHaIbHBIM JaHHBIM PAOOTHUKOB ILIKOJIBI,

[.2. Llens nHacrosimero [lonojkeHnss — 3aIiuTa MEPCOHAIBHBIX JAAHHBIX pabOTHUKOB
MYHHLMIATLHOTO GHOKETHOro 00Ie0dpa3oBaTe/IbHOTO yIpeKACHHUA T. Xabaposcka
«BonouaeBckuii muuei» (manee Illkona) oT HECAaHKIMOHUPOBAHHOTO NOCTYyTA U
pasriauienust. [lepconanpHble 1aHHBIC BCEraa ABJISIOTCS KOH(HUICHLIHATBHOM!, CTPOro
oxpaHsieMoli HH(OpPMaLIUEi.

1.3. OcHoBauueM s paspaborku Hactosiuiero [lonoxeHus ABIAOTCA KoHctutyuus
P®, Tpynosoit komexc PP cratbsa 87, ®enepanbHbliii 3aKkoH «O MepCOHAIBHBIX
JAHHBIX», IPYTHe JelcTBYIOLIME HOPMATHBHO-TIPABOBBIC AKThbI PO.

1.4. Hacrosmiee [TonokeHre U M3MEHEHUS K HEMY YTBEPXKAAtOTCH THPEKTOPOM IIKOJIbI
M BBOIATCS TpHKazoM no mkone. Bee paborHukd MbOY «BonouaeBcKuil JHALEH»
NOKHBIBI OBITH 03HAKOMIIEHBI MO TIOCIIHCH ¢ JaHHBIM [lookeHHEM U U3MEHEHHUIMH
K HEMY,

|.5. [Tono)eHue BCTyMaeT B CUIY C MOMEHTa YTBEPXKIEHHS ero ANPEKTOPOM MBOY #u
neficTByeT 6ecCpOUHO J10 3aMeHbl €ro HOBbIM [lonoXeHHueM.

1.6. PexuM KOHQMIEHIHMATIBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCA B Ciydac MX
00e3/1MUYMBAHMS U TI0 UCTEUEHUH 75 JIET CPpOKa UX XPaHEHHU.

2. OCHOBHBIE MMOHSITUSI U COCTAB NEPCOHAJIBHBIX TIAHHBIX.

2.1. IlepconanbHble AaHHblEe paboTHHKa — mobas HHGbOpMAlKs, OTHOCALIAACA K
onpeneneHHomy paboTHuky, [log  mepcoHanbHBIMH — NaHHBIMH paboOTHUKOB
nouumaercss MH(poOpMauus, HeoOXxoauMas paboromaTento B CBA3M C TPYMOBbIMH
OTHOLIEHUSIMU ¥ KAcaroLIascsi KOHKPETHOro pabOTHUKA, a TAKIKE CBEACHUS O dakrax,
COBBITHIX W OOCTOSTENbCTBAX KM3HU PA0OOTHHUKA, MO3BOJISIIONIHE UIEHTU(PULKAPOBATH
ero JUYHOCTD.

2.2. CocTaB NepcoHaIbHbIX JaHHBIX PAOOTHHKA:

= NacriopTHLIE JaHHBIC,



- hamumTHs, MMsi, OTHECTBO, TO/I, MECSI, 1aTa U MECTO POKACHNA,

- aJpec MecTa KUTEJbCTBA;

- JOMalTHUH TenedoH;

- cozepyKaHue TPYJ0BOro J0roBopa,

- MOJUIMHHUKY U KOIHMH MPHUKA30B 10 JINYHOMY COCTaBY;

- JIMYHbIE Jea U TPYI0Bble KHUKKH COTPYIHHKOB;

- OCHOBAHHS K IPUKazaM I10 JINYHOMY COCTaBY;

- CBEJIEHMs O BOUHCKOM y4eTe;

- CBeJeHUs M 3apa0dOTHOIL MiaTe COTPYAHHUKA,

- coziepyKaHKe AeKnapaliy, NoiaBaeMoi B HAJIOroBY0 HHCTIEKIHIO;

- CBeICHUS O COLMANIbHBIX JILIOTaX;

- CIeIMAIBHOCTD;

- 3aHMMaeMasi J10JDKHOCTb,

- HaIu4Ke CyIUMOCTEN;

- aHKeTa,

- aBToOHOTpadus;

- oGpa3oBaHue; KOMHUH J0KYMEHTOB 00 00pa3oBaHuy,

- CBeJIEHHUS O TPY/OBOM U OOIIEM CTaXKe;

- CBeJIeHHs O TIpebLLyILeM MecTe paboThl;

- CBeJIEHHUs O COCTABE CEMbH; HAIMUKE JIeTeH, POACTBEHHBIC CBA3H,

- MecTo paboThl WK yueObl YIE€HOB CEMbH M POACTBEHHHUKOB;

- peKOMeH IalluH, XapaKTePUCTUKH;

- dororpadum ¥ WHbIE CBENEHWS, OTHOCAMIMECS K TMEPCOHATBLHBIM JIAaHHbIM
padOTHHKA,;

- pe3yNbTaThl MELMIMHCKOr0 00CIe10BaHNs Ha PEAMET TOAHOCTH K OCYIIECTBIEHUIO
TPY/10BBIX O0SI3aHHOCTEH;

- PeTNTHO3HbIE W MOJIUTHYECKHE YOeKIeHHUS (IPUHAIEKHOCT K PEIUIHO3HOM
KOH(ECCHH, 4YIEHCTBO B TOJMUTHYECKOH MapTuH, y4acTue B 006111eCTBEHHBIX
00beIMHEHUSX )}

- KOIMK OTYETOB, HANPABJAEMBIX B OpTraHbl CTATUCTUKH,

- jena, coiepkaliMe MaTepuanbl 10 TIOBBILICHUIO KBamuduKamy W
MepernoAroToBKe COTPYIHUKOB, X aTTeCTallH, cIyKeOGHBIM pacc/ieJ0BaHUAM;

- MMYILECTBEHHOE TT0JIOKEHHUE;

TPUHAUIEKHOCTD JIMLA K KOHKPETHON HalluH, THUYECKOM TPYIIIE, pace;

MPUBLIYKHU W yBJICHCHHUS,

= apyras wHbOopMaLys, HeoOxoauMas pa60T0J:LaTemo B CBSI3U C TPYIAOBBIMH

OTHOLIEHHUAMH, '
JlaHHBIE JIOKYMEHTbI SIBJISIOTCS KOH(MUIEHIIHAIbHBIMH, TIPU 3TOM, yUUTbIBas UX

MACCOBOCTh M eauHOe MecTo 00pabdOTKM M XpaHEHHSA — COOTBETCTBYHOLLUH rpud

OrpaHWYeHHs HA HUX HE CTaBUTCH.



2.3. OGpaboTKa MEpCOHANbHBIX IaHHBIX — cOop, cucTeMaTH3alusi, HAKOIUICHHE,
XpaHeHue, yTouHeHue (0GHOBICHHE, M3MEHEHHE), UCTIONB30BAHHE, PACTIPOCTPARCHNIC
(8 ToM wuucie repenada), oOe3nMuMBaHME, ONOKMPOBaHME, —YHUHUTOKCHHC
[epCOHANbHBIX JaHHbIX paboTHHKOB MBOY «BonouyaeBCKui TULEN

2.4, KoH}puaeHINATbHOCTD MEPCOHAIBHBIX NaHHBIX — o0s3aTenbHOE 15l COOII0/ICHHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUTIA, TOJYUYHBILIETO JOMYCK K MePCOHAIBHbIM JTaHHbIM
pabOTHUKOB, TpeOOBAHME HE NOMYCKaTh MX paclpOCTPaHEHUA Oe3 cornacus
paboTHUKA.

2.5. PacmpocTpaHeHue MepCOHaNbHBIX JAHHBIX — NEHCTBHS, HAMpaB/eHHbIC HA
repejiauy TIepPCOHATBHBIX JAHHBIX pAGOTHUKOB ONPEEICHHOMY KpyTy JIHLL (mepenava
MepCOHANBHbIX JaHHBIX). ‘

2.6. Hcnonbp3oBaHue MepCOHANBHBIX  JIaHHBIX nefictBus  (omepauuu) ¢
[epCOHaNbHBIMHI J@HHBIMH, COBEPIIAEMbIMH JOJDKHOCTHBIM JIMLOM LIKOJB B LIessix
NPUHATHS PeLIeHHH WM COBEPLIECHHS HHBIX NeWCTBUI, MOPOKIAIOIINX IOPHANYECKHE
HOCJIGACTBHS. B OTHOLIGHHH PAaGOTHHKOB MO0 MHBIM 0Opa3oM 3aTpardBaiollMX MX
[paBa ¥ cBOOOIBI HIIM MPaBa M CBOOO/IBI APYTUX JIHLL

2.7. BiOKHpOBaHHE MEPCOHATBHBIX NAHHBIX — BPEMEHHOE MPEKpaLlCHNE cbopa,
CHCTEMATH3alli1, HAKOIUIEHHMs, WCIMOJIb30BaHKsA, PACIPOCTPAHEHHS INEPCOHATBHDIX
JTaHHBIX PAOOTHUKOB, B TOM YHCJIe UX MEpeaati,

2.8. YHUMUTOKEHHE IepCOHANBHBIX IAHHBIX — MAEHCTBUA, B PE3yJbTATC KOTOPBIX
HEeBO3MOYKHO BOCCTAHOBHTH COJIepKaHKHE MEPCOHAIBHBIX TaHHBIX B 1HGOPMALUOHHOM
cHCTeMe [epCOHANBHBIX JaHHBIX PabOTHUKOB WM NI pe3yJbTare KOTOPBIX
YHUYTOKAIOTCS MaTepHasbHble HOCHTEIHN MEPCOHATBHBIX IAHHbIX pabOTHHUKOB;

2.9. OBe3NMUUBAHNE MEPCOHANBHBIX NAHHBIX - NEUCTBHA, B pe3ynbTaTe KOTOPEIX
HEBO3MOKHO OTPENENHTh NPUHAUIEKHOCTh MEPCOHATBHBIX NAHHBIX KOHKPETHOMY
pabOTHHKY,

2.10. O6uIeI0CTyIHbIE NEePCOHANbHBIE NaHHble — MEPCOHAIBHBIC JAHHDIC, 0CTYM
HeOrpaHWUYEHHOTO KPyTa JMIl K KOTOPBIM MPENOCTaBIeH ¢ COTIacHA paboTHUKA HITH
Ha KOTOpble B COOTBETCTBHM ¢ (elepalbHbIMU 3aKOHAMH HE pacrpocTpaHseTcs
TpeGoBanue COOM0AeH!s KOHDUACHIMATIBHOCTH;

2.11. Undopmauus — CBeACHUS (coobrieHus, JaHHbIE) HE3aBUCUMO OT dhopmBI HX
Mpe/CTaBIeHHUS,

3. OBPABOTKA ITEPCOHAJIbHBIX JTAHHBIX.

3.1. B uensx obecriedeHus npas ¥ cBoOOJ pabOTHUKA ILIKOJBI U €€ npecTaBUTENEH
npu 06paboTKe MepcoHaIbHBIX NaHHBIX paboTHuKa 00s13aHbl COOMOAATE ClIeayIoNIne
o01Me TpedoBaHUS:

3.1.2. OGpaboTka NEpPCOHANbHBIX TaHHBIX pabOTHHKA MOXET OCYLIECTBIIATLCS
HCKITFOUMTEBHO B IeNsX obecredeHns COONIONeH s 3aKOHOB M MHBIX HOPMAaTHBHBIX
NpaBOBBIX AKTOB, COJIeiCTBHS DaOOTHHKAM B TpyLOYCTpOHiCTBE, OOyueHUn M
NpoJBM/KEHHH IO CcTyx6e, obecrieyeHus U4yHOM Ge3omacHOCTH PabOTHHMKOB,



KOHTpOJISi KOJIMYECTBA M  KauecTBa BBIMONHSIEMOll paboThl M obecrevyeHus
COXPaHHOCTH UMYILLIECTBA, '

3.1.3. Ilpu ompejeneHun ob6bemMa U COAEPIKAHUS 00pabaThIBaeMbIX MEPCOHATIBHBIX
JaHHBIX paboTHWKa paboTojmarenb MOMKEH PYKOBOACTBOBATHCA KoHcTuTyLHe
Poccuiickoit Menepanuu, TpyIoBbIM KOJEKCOM W MHBIMH (enepanbHbIMKU 3aKOHAMH.
3.1.4. TlonydyeHue TNeEPCOHANBHBIX JAHHBIX MOXET OCYIICCTBIATHCH KaK nyTem
[pejOCTaBleHUsl UX CaMMM PabOTHMKOM, TaKk W TYTeM TOJydeHHA HX U3 MHBIX
HCTOUYHUKOB.

3.1.5. TlepcoHanbHble NaHHble PabOTHMKa ClelyeT Moiy4ark y HEro caMoro. Eciu
rnepcoHanbHble JaHHbIe pabOTHHKA BO3MOKHO IOMYIHTh TOIBKO ¥ TpeTheil CTOPOHBI,
TO pabOTHHK JOJKEH ObITh yBEJOMIICH 06 5TOM 3apaHee W OT HEero JOIDKHO ObITh
MojiydeHo NuchMeHHOe cornacue. PaborozaTenb HOMKEH coOOUIUTh PAabOTHHKY O
LeNAX, NpeAronaraeMpix HCTOYHMKAX H crmocobax IMOJy4eHUs MepCOHANbHbIX
NaHHBIX, 4 TAKXKe O XapakTepe MOAeKANIMX NOTYYeHHIO MePCOHANBHBIX IAHHBIX H
[OC/TeICTBUSIX OTKA3a pabOTHHKA AaTh MHCHMEHHO COTJIAaCHe Ha UX TIONy1eHH S,

3.1.6. PaGoronarenh He WMeeT NpaBa Iony4aTh M 0OpadaThIBaTh MEPCOHAILHDIC
faHHble PabOTHUKA O €ro TOJIUTHYECKHX, PENUIHO3HBIX M HHBIX yOeKIEeHHSIX |
4ACTHOM KW3HU. B CIydasx, HEMOCPeICTBEHHO CBS3aHHBIX € BONPOCAMHM TPYAOBbIX
OTHOLIEHWI, [JaHHblE O YaCTHOM  JKHU3HH paboTHHKA (undopmauus 0
JKU3HEIeATENLHOCTH B cepe ceMefHBIX OBITOBBIX, TMYHbIX OTHOILIEHH#T) MOTYT ObITh
HomyueHsl ¥ 06paboTaHbl PaboTOATENEM TOJIBKO C ero MUCHbMEHHOTO coriacus.

317. PaGoronarenb He WMeeT IPaBO MOJIydaTh W 00pabaThIBaTh MEPCOHALHLIC
JlaHHble paGOTHUKA O €ro 4IeHCTBE B OOIMIECTBEHHBIX 00BeIUHEHUSX WIIH €ro
mpocolo3HOM  AeSATENBHOCTH, 32 HCKIOUEHHEM  CITydacs, TpeIyCcMOTPEHHBIX
deiepaibHbIM 3aKOHOM.

3.2. K o6paboTke, nepejaie U XpaHEHHIO MEPCOHANBHBIX JAHHBIX pabOTHMKA MOTYT
MMETh JOCTYI COTPYIHHUKH] -

- Oyxranrepuu;

- OT/IeN1a KaJpOB;

- oTzesna HHQOPMALIUMOHHBIX TEXHOIOT UM

3.3. Wcnonb3oBaHHe TMEPCOHANBHBIX NAHHBIX BO3MOXHO TONBKO B COOTBETCTBAM C
LeJISIMU, ONPEIETUBIIAMHI UX TOJTyYEHHE!

3.3.1. TlepcoHanbHble NaHHbBIE He MOTYT OBITh HCTIOJIB30BAHBI B [eJaX TpUYUHEHHS
HMYIIIECTBEHHOTO W MOPANLHOrO BpeJa rpaxaaHaM, 3aTpyiHCHNA peanu3aluy npas 1
cBoboa rpaxkaan Poccuiickoi denepanvy,

3.4. Tlepejaua TepcoHalbHBIX JaHHBIX PaOOTHHKA BO3MOMKHA TONBKO ¢ coryacusl
pabOTHMKA WM B CITy4asX, MPsIMO MPeyCMOTPEHHBIX 3aKOHOJIATEIIECTBOM,

3.4.1. Tlpu mnepenade MepPCOHANBHBIX IaHHBIX paboTHHKa paboTojaTellb AOJDKEeH
coburoaaTh cleaytolue TpeboBaHus:

- He CcoObIATh TMepCOoHabHbIe MNaHHblE pPabOTHMKA TpeThell cTopoHe 0e3
HHCBLMEHHOro COrnacus paGOTHHKA, 3a MCKIIOYeHHeM CIy4aes, Koraa oTo



HEOOXOAMMO B IIEMSX MPELyNpexkaeHus yrpo3sl KU3HU U 310POBBIO paboTHuKa, a
TAKKe H CIIy4asx, yCTaHOBJICHHBIX (e/iepalbHbIM 3aKOHOM,

- He coobILIATh MepcoHAIbHbIE JaHHbIe pa0OTHIKA B KOMMEPICCKUX LEMIAX Oe3 ero
MMMCbMEHHOTO COIJIacus;

- [peLyTpeaUTh JIHIL, MOJy4UBIINX MePCOHATBHBIC IAHHBIC pabOTHHUKA O TOM, 4TO
YTW JaHHBIE MOTYT OBITh MCIIOIB30BaHbl JIUIIb B HENAX, AN KOTOPLIX OHH COOOLLEHDI,
1 TpeGoBaTh OT ATUX JIMIL NIOATBEPXK/IEHHS TOTO, HTO ITO MPaBUIO cobmoneHo. Jlua,
Mojydarolye MepcoHalbHbIE JIaHHBIC paboTHHKa, 00s3aHBI COOJIONATH PEKMM
CeKPEeTHOCTH (KOH(HASHIMATBHOCTH);

- paspeliath JOCTYI K MePCOHAIbHBIM JaHHbIM paGOTHUKOB TOJIBKO CTELHalbHO
yIIOTHOMOYEHHbIM JIHIIaM, OTIPe/Ie/IeHHBIM MPUKA30M IO LIKOJE, MpH 5TOM YKa3aHHbIE
LA JOKHBI MMETh TIPABO MOJyd4aTh TOJIBKO T€ MEePCOHAIBHBIC JaHHbBIC paboTHHKA,
KOTOpBIE HEOOXOAUMBI /15 BBIITOJHEHHS KOHKPETHBIX byHKUHMH,

- He 3anpammuBarh HHYOPMALMIO O COCTOSHMM 3A0POBBRA paboTHHUKA, 32
HCKITIOYeHMEM TeX CBeJeHHi, KOTOpbleé OTHOCATCA K BOMpPOCY O BO3MOXHOCTH
BBINOJIHEHNS PAOOTHUKOM TPYI0BOU DYHKIIHH;

- Mepe/aBath MepcoHAIbHbIE JaHHble paOOTHHIKA TIPEACTABUTEIAM pabOTHHMKOB B
nopsijike, ycranosnenHom Tpynosbiv Koziekcom, U OTpaHUiHBaTh 5Ty HH(pOpMAaLHIO
TOIBKO TEMH [EPCOHANbHBIMH JIAHHBIMM PAOOTHHKA, KOTOPbIE HEOOXOIUMBI LIS
BBITIOJTHEHMS YKA3aHHBIMH NPEICTABUTEIAMH HX GbyHKLHAHA.

3.5. Bce Mephl KOHQHIEHLHAIBHOCTH TIPH cbope, 0OpaboTke H XpaHEHHH
[IepCOHABHBIX JaHHBIX COTPYIHHKOB PAaCTIPOCTPaHAIOTCA Kak Ha OymaKHble, TaK U Ha
3[IeKTPOHHbIE (ABTOMATH3UPOBAHHbIE) HOCUTEIH HHPOpPMALHH.

3.6. He nmomyckaercs oTBe4aTh Ha BOMPOCHI, CBA3AHHBIE C rnepesadeii nepcoHanbHoi
urdopManuy no TenedoHy uiu dakcy.

3.7. XpaHeHue [epPCOHATbHBIX MAHHBIX JIOJUKHO —TPOMCXOIHUTE B nmopsake,
HCKJTIOUAOIIEM UX YTPATy MU UX HENPaBOMEPHOE MCTIOJIB30BAHHE,

3.8. Tlpu NpUHATHH PeLIeHHH, 3aTParuBaloILMX HHTEPECHI paboTHuKa, paboToaresb
He MMeeT IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHbIX pabOTHHKA, MOJY4YEHHBIX
MCKIIOYUTENBHO B pe3yibTare  MX ABTOMATH3UPOBAHHOM  00pabOTKH ~ MIIH
37EKTPOHHOTO MOJyYEHUsL.

4. KOMILIEKT IOKYMEHTOB, CONPOBOKIAIOIINIA MPOLECC O®OPMJIEHWS
TPYIOBBIX OTHOIIEHH PABOTHUKA B [IKOJIE MPHU Er0 MPUEME, IEPEBO/IE
U YBOJIbHEHHUH.

4.1. Uudopmanus, TpeicTaBisemMas pabOTHUKOM MpH MOCTYIUIeHHH Ha paboTy B
KOy, MO/DKHA MMETh JOKYMEHTAIbHYIO dopmy. Ilpu 3aKnroueHHH TPYAOBOIO
JIOrOBOpa B COOTBETCTBUM CO ct.65 Tpynosoro Kojekca Poccuiickoit @enepauuu
ITHILI0, MOCTYyTatolee Ha paboTy, MpeIbABIsET paboTomaTento:

2 macriopT rpaxkianuHa Poccuiickon denepauuy; - TPYAOBYIO KHIKKY, 34
MCKITIOUYeHHeM CllydaeB, KOT[a TPYJOBOH JOroBOp 3aKiio4aeTcs BIICPBBIC VITH
paGOTHMK [OCTyNaeT Ha paboTy Ha yCIOBHAX COBMECTUTENLCTBA JTHOO TpyaoBas
KHHUKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ yTpaTol MM MO JAPYTHM NpUYUHAM;



. CTPaxoBOE CBUETENLCTBO FOCY1apCTBEHHOI'O [IEHCUOHHOTO CTPaxOBaHM,

. JIOKyMEHTbI BOMHCKOTO yd4eTra — JUIf BOEHHOOOS3aHHBIX JIHL, MOJJIekKALIMX
BOMHCKOMY Y4YETY;

. JIOKyMeHT 00 00pa3oBaHMM, O KBaAM(UKALMY WM HATHYMK  CHELHANbHBIX
3HAHWI — MpU MOCTYIJICHUN Ha paboTy, TpeOyroIyio CrelralbHbIX 3HAHUM WK
crelMalibHON NOArOTOBKH,

= cBuieTenseTBo o npucsoeHun MHH.

4.2, Tlpu opopmieHHH pabOTHHUKA B IIKOITY pabOTHUKOM OTZE/Ia KaApOB 3alOJHACTCA
yuupunuposanHas ¢popma T-2 «JIuyHass Kaprouka pabOTHUKA», B KOTOpPO#
OTPAIKAOTCS CIIETYIOIINE aHKETHBIE U GHOrpapuIeckre NaHHbIC paboTHHUKA:

: obume cpenenus (O®.JM.O paborHuka, Jara POXNKIACHHUS, MECTO POXACHHA,
rpakIaHcTBO, oOpasoBaHHe, MpodeccHs, CTax paGoTel, cocTosHME B Opake,
[acropTHbIE JaHHBIE),

* CBeJIeHHSI O BOUMHCKOM YUETE,

. JlaHHbIE O ITpHUeMe Ha padoTy;

B nanbHeiileM B TUYHYIO KapTOuKy T-2 BHOCATCS: CBEICHUS O NMEPEBOJAX Ha APYTYIO
paGoTy; cBeleHMs 00 aTTecTaluu; O MOBBILICHAN kBaNU(UKaALMK, CBEICHHA O
npod)ecCHOHaNBHOMN MeperoAroToBKe; CBEICHNs 0 Harpaaax (moompeHusx), MoUeTHbIX
3BAHMSX. CBENEHHMs 00 OTIyCKaX; CBEJEHHs O COLMAlbHBIX TapaHTHAX; CBEACHHMA O
MecTe KUTeIbCTBA 1 KOHTAKTHBIX TeledoHax.

43. B oTmene mepcoHana LIKONBI CO3MAIOTCS M XPAHATCH CIEIyHOLME rpymnbl

JIOKYMEHTOB, COJIepKallie JaHHbIE O PadOTHUKAX:

. JIOKYMEHTBI, COZiepKallie MepcOHANbHbIC TaHHbBIE paGOTHUKOB: JTUYHbIE N€Na U

Tpy/OBble KHWKKH PaGOTHMKOB, NpHKa3bl MO JHMYHOMY COCTaBy, MeIULIMHCKHE

KHUKKA paGOTHUKOB, KOIMH OTYETOB HANPAB/IAEMbIX B OPTaHbI CTATHCTHKH U T.0.

. JIOJDKHOCTHbBIE MHCTPYKIUHM PaOOTHHKOB.

5. JOCTYI K IEPCOHAJILHBIM JTAHHBIM.
5. BHYyTpeHHuMH 1OCTYII (ZOCTYT BHYTPH LIKOIBI).
5.1. TIpaBo jocTyna K MepCcOHaIbHbIM JaHHBIM COTPYIHHKA UMEIOT: -
JMPEKTOP LIKOJIBI;
- MHCIIEKTOP OT/eJa KaJpOB IIKOJIBI,
- PYKOBOAWMTENIM TOJPa3JesieHui 10 HarnpaBlICHUIO NeATeNbHOCTH (IOCTYI K
AUYHBIM JaHHBIM TOJILKO COTPYAHHKOB CBOETO MOAPa3AC/ICHHU.
- npy TepeBojie M3 OJHOTO CTPYKTYpPHOTO MOIpasIC/ICHUd B JApyroe JOCTYM K
MepcoHaNbHbIM  JaHHBIM ~ COTPYJHHKA MOXET —MMETh PYKOBOZAMTENIb  HOBOTO
nojapasaeleHus;
- caM pabOTHUK, HOCHTENb JaHHBIX;
. pyTHe COTPYIHUKHM IIKOJIBI IIPH BBINONHEHUH UMH CBOMX CITyIKeOHBIX
00513aHHOCTEH.
5.1.2. Tlepedenb NHll, WMEIOIMX JOCTYI K TEPCOHAIBHBIM JaHHBIM pabOTHHKOB,
onpezessieTcs MPUKa3oM IUPEKTOPA IIKOJIBL.



5.2. BHewHu# gocTym,

5.2.1. K upciy MaccoBbIX MOTpeOuTenei epCoHaBHBIX JaHHbIX BHE OopraHu3almu
MOKHO OTHECTH TOCy/1apCTBEHHBIE M HETOCY 1apCTBCHHbIC (byHKLHOHATbHbIE
CYPYKTYPBI,

- HaJIOTOBbIEC UHCIIEKLIUH;

- IpaBOOXPAHUTENIbHBIC OPTaHbl;

- OpraHbl CTaTUCTHKH;

- BOEHKOMAThI,

- reHCUOHHBIE (POHJIBI,

- OpraHbl COLIMANBLHOTO CTPaXOBaHHU;

- Moipas/e/eHnsi MyHUIUITAIBHBIX OPraHoB yNpaBicHHs,

5.2.2. Haa30pHO-KOHTPOJIbHbBIE OPraHbl UMEIOT IOCTYIT K uH(OpMaLK TOLKO B cdepe
CBOEH KOMIIETEHIIWH,

5.2.3. OpraHu3aiuy, B KOTOpbIe COTPYAHUK MOKET OCYIIECTBIAITE nepevuciieHue
JeHEKHBIX CpeCTB (CTpaxoBble KOMITAHUH, HETOCYIapCTBEHHBIC [IEHCHOHHBIE (POH/Ib,
61aroTBOPUTENBHbIE OpraHn3aliui, KPEIUTHBIC yupeKIeH)s) MOTYT MOJIy4aTh J10CTyT
K TIepCOHAJIbHBIM JaHHBIM PAOOTHHKA TOJBKO B CIIy1ae €ro MUCbMEHHOTO pa3pelieHus.
52.4. CpeneHust 0 paboTarolIeM COTPYIHUKE WM YX€ YBOICHHOM MOTYT ObITb
[pejcTaBleHbl Apyroif opraHusanyeil TOIBKO C [MHCHLMEHHOTO 3ampoca Ha OnaHke
OpraHM3alliy, ¢ TPUIOKEHHEM KOTMU HOTapHajbHO 3aBEPEHHOTO 3asBJIeHHs PadOTHH
Ka.

5.2.5.TlepcoHalbHble JaHHbIE COTPYIHHKA MOTYT OBITH MTPEICTABIICHBI

POJICTBEHHUKAM WM 4JIeHAM ero CeMbH TOJIBKO € [TUCEMEHHOTO pa3peLleHusi caMmoro
paboTHHKA.

6. 3AIIIMTA MEPCOHAJIbHBIX JTAHHBIX.

6. 1. 3ammra nepcoHaIbHbIX JaHHBIX TpesICTaBIseT COOOM HKECTKO
perjiaMeHTUPOBaHHbI | JTHHAMUAYECKH TeXHOJIOTMYECKUH IpoLece,

[Tpe Iy Tpek IAIOIMH HapylleHHe NO0CTYHOCTH, LETOCTHOCTH, JIOCTOBEPHOCTH U
KOHLJ[JHI[EH]_IHEHI:HOCTI/{ [EPCOHAJIBHBIX AaHHbIX, H, B KOHEYHOM CHETE,
oBecHedHBAIOLLHI JOCTATOUHO HANeKHYI0 6e30MacHOCTh MH(OPMALIUK B IPOLECCE
yIIpaBJIeHYeCKOil 1 MPOU3BO/ICTBEHHON NEATENLHOCTH 1IKOJIBI,

6.2. 3ammTta [EpCOHANbHBIX J@HHBIX pabOTHHKa OT HEMpPaBOMEPHOTO  HX
HCIIOJIB30BAHKS WM YTPAThI IOJKHA ObITH 00ecneueHa ILIKOJIOH,

6.3. Jlns obecrieueHusl BHYTPEHHEH 3allliThl MEPCOHANBHBIX NAHHbLIX pabOTHUKOB
HeoOX0AMMO COOMI0aTh Psil Mep:

- orpaHMYeHHWe W perjiaMeHTalus CoCTaBa paGoTHHKOB, (YHKLHOHAJBHBIC
00SI3aHHOCTH KOTOPHIX TpeOyIOT J0CTyla K MepcoHalbHRIM JaHHbIM COTPY/IHUKOB;
cTporoe U30oMpaTebHOE U 006OCHOBAaHHOE pacmpezielieHe JOKyMEHTOB 1 uHbOpMaL UK
MKy paOOTHUKAMHU;

- 3HaHue paboTHMKaMK TpeOOBaHHH HOPMATHBHO-METOJMYECKUX IOKYMEHTOB MO
3aiquTe HHQOPMALMK U COXPaHEHNH TaiHbL;



- HaJIMuMe HeOOXOIMMbIX YCIOBHl B TOMEIIEHUH JUTA PabOThI ¢ KOHQUACHUMATbHBIMH
IOKyMEHTaMH U 0a3aMy JaHHBIX;
- onpejiesieHKe ¥ periiaMeHTalus cocTaBa pabOTHUKOB, HMEIOLIMX MTPaBO LOCTYIIA
(BX0/1a) B IOMeleHHe, B KOTOPOM HaXOJMTCS BBIYUCIIATENIbHAS TEXHUKA,
- OpraHM3aLMsA TOPs/IKa YHHUITOXKEHHS HHPOpMALINHY;
- CBOEBpEMEHHOE BbIsBIEHHME HapylleHHs TpeboBaHui pa3peluTeNIbHON CHCTEMbI
noctyna paboTHUKaMH TOJIpa3aeNieHus;
- BOCNHTATENbHAs M pa3bsCHUTENbHas paboTa ¢ COTpYJAHHKaMH MmoapasjielieHuH
MIKOJIBI [0 TPEAYNPEKACHHIO YTpaThl [EHHBIX CBEJICHHH MpH pabore ¢
KOH(UIEHIIMATBHBIMA JIOKYMEHTAMU;
- He JIONyCKaeTcs BblJaya JIMYHBIX JeJd COTPYAHMKOB MIKOJIBI Ha paboune MmecTta
pykoBogutesneld, JIMdHple Jena MOTYT BbINaBaTbCs Ha paboune MecTa TOJIBKO
JMPEKTOPY LIKOJIBI M B HCKJIFOUMTE/BHBIX CIIy4asX, MO MUCbMCHHOMY pPaspellcHMIO
JIMPEKTOpA ILIKOJIbl — PYKOBOAUTEIFO CTPYKTYPHOTO TMOAPA3/C/ICHHS (HanpumMmep, MpH
MOJrOTOBKE MATEPHaNoB 115l ATTECTALMN PAOOTHUKOB LIKOJEI).
6.4. 3amuTa NepcoHaNbHbIX JaHHBIX COTPYAHHKOB HA 3JICKTPOHHBIX HOCHTENIAX: BCE
Marnkd, Ccojepskalllie [epcoHalbHbE NaHHbIE COTPYINHMKA, JOIDKHBI  HMETH
OrpaHHYeHHBIH 10CTYN (TONBKO JUIsl COTPYAHHKOB OTHENA KaapoB W 3aMECTHTEIA
JPEKTOpa Mo HH(OPMALIOHHBIM TEXHOIOTHAM),
6.5. Jlna obecriedeHuss BHELIHEH 3allMThI IE€PCOHAJIBHBIX JaHHBIX pabOTHUKOB
HeoOX0auMO coOI0aaTh PAA Mep;
- IOPSAIOK MpHeMa, YueTa i KOHTPOJISl AeATEIbHOCTH MMOCETUTENIEH;
- IPOITYCKHOW PEKUM OpraHHU3aluH;
- y4eT ¥ MOPALOK BblAa4H MPOIYCKOB;
- TEXHHUYECKHE CPEe/ICTBA OXPaHBbl (JIEKTPOHHBIN KITIOY, CUTHAJIU3ALIMH ),
- TIOPAIOK OXPaHbl TEPPUTOPHH, 31aHHS, IOMEILIEHUH. TPAHCIIOPTHBIX CPEICTB,
6.6. Bce numa, CBA3aHHBIE C TONydeHHEeM, 00pabOTKOH W 3allUTON NEPCOHAIBHBIX
JlAHHBIX, 00513aHbl He Pa3ryIallaTh EPCOHANbHBIE IaHHbIE PAOOTHUKOB.
6.7. KpoMe Mep 3alllMThl IEPCOHANBHBIX IaHHBIX, YCTAHOBICHHBIX
3aKOHOATENLCTBOM, paboTONATEM MOTYT BbIPa0aTHIBATh COBMECTHBIC MEPBI 3ALLMTDI
repcOHAbHBIX aHHBIX PAOOTHHUKOB.

7. IPABA U OBSI3AHHOCTU PABOTHUKOB.
7.1. PaBOTHUKHN NODKHBEI OBITH O3HAKOMIIEHBI MO MOAMKUCH ¢ JOKYMEHTaMHU IKOJIbIL,
YCTAHABIMBAIOLIMMH TOPAI0OK 00pabOTKM NEpCOHANBHBIX JaHHBIX pabOTHHUKOB, a
Takke 00 UX mpaBax U 00A3aHHOCTAX B 3TO# 00J1acTH,
7.2. B uensix 3alUThl I[MePCOHAJBHBIX [aHHBIX, XPaH’LIHUXCA Y paboTonares,
paOOTHUK MMEET MPaBo:
- TpeGoBaTh MCKJIFOUEHHMS WM MCIpPaBJICHHs HEBEPHBIX MM  HEIOMHBIX
JAHHBIX; - MOIy4aTh CBOOOHBIM GecraTHBIA JOCTYN K CBOMM IEPCOHAJIBHBIM
JlAHHBIM, BKJIIOYAsl MPaBO HA MOJyYeHHe KOMMH J000i 3amucH, cojiepxarien
MepcoHasIbHbIE JaHHBIE,



- MepcoHabHble [aHHbIE OLECHOYHOrO XapaKTepa MONOIHMTDL 3aiBICHUCM,
COZIepIKALLMM ero COOCTBEHHYIO TOUKY 3PEHHS,

- OnpeneNaTh CBOMX IMpPEACTABUTENEH I 3alMThl CBOMX IEPCOHABHBIX
JAHHBIX;

- Ha COXpaHEHHE U 3aLIUTY CBOEH JIHYHOM KU3HU U ceMeitHOM TanHbI.

73. Paboruuk 00s3aH  repeiaBaTh  LIKOJE  KOMIUIEKC — AOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX ~TE€PCOHAIbHBIX [aHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH
TpynossiM koznekcoM PD, a Taxke CBOEBPEMEHHO co001aTh 00 U3MEHEHHAX CBOMX
[epcoHabHbIX JaHHBIX.

7.4. PaGOTHUKH CTAaBAT MIKOJNY B H3BECTHOCTh 00 M3MEHEHWH (aMUIMH, UMEHH,
OTUECTBA, JaThl POXKAEHHs, YTO TOJNy4aeT OTPAKECHHUE B TPYJIOBOM KHIKKE Ha
OCHOBAHWM TIPEJICTABIEHHBIX DOKyMeHTOB. Ilpu HEoOXOIMMOCTH HM3MEHSIOTCS
JaHHBle 006 00pa3oBaHWM, MpPOQEccHu, CHeNHaNbHOCTH, TPUCBOCHUH HOBO
KBaJIM(UKALMOHHON KaTeropuu U T.J.

8. OTBETCTBEHHOCTH 3A PA3I'VIAILIEHUE KOHd)HlIEHlIHAJIbHOﬁ
®OPMAIINU, CBA3AHHOM C NEPCOHAJIbHBIMH JTAHHBIMU PABOTHUKOB.

8.1.PykoBoauTeNb, pa3pellarolIdi JOCTYyN COTPYAHMKA K KOH(UAESH[HATbHOMY
JIOKYMEHTY, HeceT MepCOHabHYI0 OTBETCTBEHHOCTD 32 IAHHOE PaspeLICHHC,

8.2. Kaskiplit COTPYAHHMK LUKOJIBI, MOJNyHarOui IS paboTsl KOH(HAEHLIHMANbHBI
JIOKYMEHT, HeceT €IMHONMYHYIO OTBETCTBEHHOCTh 33 COXpaHHOCTE HOCHUTEIA M
KOH(UIEHIMATBHOCTh MH(OpMALWH,

8.3. Jluua, BUHOBHbBIE [ HAPYLIEHHH HOPM, PEryIHPYIOIIMX MNOTydeHHUE, 00paboTKy u
3Ty — TepCOHANbHBIX  JAHHBIX  pabOTHHMKa, — HECYT JIUCLIUTUITMHAPHYO.
AIMHHHCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTL B
COOTBETCTBHH ¢ (elepaTbHbIMKI 3aKOHAMH.



